SHERFIELD ON LODDON PARISH COUNCIL

MINUTES OF THE ANNUAL MEETING OF SHERFIELD ON LODDON PARISH COUNCIL HELD ON
TUESDAY 28t May 2019 AT 7.30 PM IN THE LIDDELL ROOM,
SHERFIELD ON LODDON VILLAGE HALL

COUNCIL MEMBERS

In Attendance Apologies Absent
Cllr Attwood v
Clir Batting v
Clir Darker v
Clir Effiong v
Cllr Gaiger RESIGNED
Cllr Morgan v
Cllr Rowland (Chairman) v

ALSO, IN ATTENDANCE:
Karen Ross (Clerk), 8 members of the public, and Clir N Robinson

190501 To elect the chairman for the ensuing municipal year and receive the signed
declaration of acceptance of office form
Clir Rowland was elected as chairman for the ensuing municipal year and a signed
declaration of acceptance of office form was RECEIVED
Proposed by Clir Darker and seconded by Clir Morgan. All members voted unanimously
to accept this resolution.

190502 To Elect the vice-chairman for the ensuing municipal year and receive the signed
declaration of acceptance of office form
Clir Morgan was elected as vice- chairman for the ensuing municipal year and a signed
declaration of acceptance of office form was RECEIVED
Proposed by Clir Rowland and seconded by Clir Batting. All members voted
unanimously to accept this resolution.

190503 To receive and accept apologies for absence
There were none RECEIVED

190504 To appoint members to the following committee and to agree frequency of
meetings
(the chairman and vice-chairman are ex-officio members of any committee)
Village Green and Leisure Facilities Committee
The following members were appointed to the Village Green and Leisure Facilities

Committee:

Clir Attwood ClIr Effiong

Clir Batting Cllr Morgan (ex Officio)
Clir Darker Cllr Rowland (ex Officio)

It was agreed that the meetings would continue to be held every other month



190505

190506

190507
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To elect the Chairman and Vice chairman of the Village Green and Leisure Facilities

committee

On a proposal from Cllr Effiong and seconded by Clir Morgan Clir Attwood was
elected as chairman. It was agreed that there would not be a Vice Chairman.

To agree appointments to outside bodies

Basingstoke District Association of Parish and Town Councils
Country Watch

Chineham Incinerator Liaison Panel

Highway Safety Panel

Village Hall Management Committee

Community Safety Partnership

Transport

Speedwatch

The following were appointed

Basingstoke District Association of Parish and Town Councils
Cllr Rowland and Clir Morgan

Country Watch
Clir Batting

Chineham Incinerator Liaison Panel
Cllr Batting

Highway Safety Panel
ClIr Batting

Village Hall Management Committee
Clir Batting

Community Safety Partnership
Clir Effiong

Transport
Clir Darker

Speed watch
Cllr Batting

To approve the following policies:
Standing Orders
Financial Regulations

Asset Register

Risk Assessment for the Parish Council
Risk Assessments for the VGV

Equality Policy

All policies were APPROVED
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190512

190513

190514
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To confirm the council’s eligibility, as defined in the Localism Act 2011 and SI 965The
Parish Councils General Power of Competence Order 2012, and subsequently adopt
the General Power of Competence for the current financial year.

The Council’s eligibility, as defined in the Localism Act 2011 and SI 965 The

Parish Councils General Power of Competence Order 2012, adopted

the General Power of Competence for the current financial year.

To receive declarations of Disclosable Pecuniary Interests relating to items on this
agenda

There were no declarations of Disclosable Pecuniary Interests relating to items on this
agenda RECEIVED

To approve the following direct debits

BT

Castle Water

SSE

The following direct debits were APPROVED
BT

Castle Water

SSE

To approve the minutes of the Parish Council meeting held on 9t April 2019 and the
Village Green Leisure Facilities meeting of 26" March 2019

The minutes of the Parish Council meeting held on 9t April 2019 and the Village Green
Leisure Facilities meeting of 26" March 2019 were APPROVED

To receive Chairman’s Announcements

Clir Rowland reported that the Dixon Road application for a Traveller pitch was
approved, however, there are several conditions that have been attached to the
approval prior to any work taking place. The Parish Council will be monitoring the
situation to ensure the planning pre commencement conditions are adhered to.
The S106 legal documentation for the Triangle site has now been drawn up.
Redlands planning application for reserved matters is progressing.

To consider and receive an update on any matters arising not covered on the agenda
elsewhere

Bees: The Bees in the Churchyard are causing issues with Contractors being stung when
working. It was agreed that the Parish Council would contact the bee keeper to let
them know that there is an issue and ask them to consider actions to solve the matter.
Meeting with Clir Humby: There was a very productive meeting with members of the
Parish Council Cllr Humby HCC and a resident to discuss the No14 bus. The route and
stops will also be evaluated. It may be possible that S106 funds could be used to assist
with the funding of the Bus service.

To note the resignation of Cllr Gaiger
The resignation of Clir Gaiger was NOTED. ClIr Rowland thanked him for his
contribution
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190516
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To note any correspondence received

Clir Rowland confirmed that a letter had been received from a resident regarding the
new storage facility on the Village Green next to the Community Pavilion. It was agreed
that the Clerk would respond to address the issues raised.

Public Participation
Issues raised:
e No14 Bus and the timings of it and the impact this has on the residents
e The Parish Council should Issue a letter of support of the Village Green
Volunteers
e Speeding in the Parish and the installation of a speed camera
e Drugs- and the installation of a video camera in the Football ground to
deter this.
e Concern over the revision of Local Plan and how this will affect the
Neighbourhood Plan.
e Bus Stop sign to be re- erected along the A33

Loddon Sports Report

The Football season has now ended. There has been a noticed improvement in the Dog
fouling on the Field. The grass is growing too quickly and needs cutting more regularly.
Several dads have cut the grass on pitch to facilitate the football matches.

Mr K Bennett spoke on why he wanted to be a Parish Councillor.

Clir Robinson
Cllr Robinson reported:
e He thanked those who had voted for him in the Borough Councillors elctions
e Local Plan and call for sites, he expects to see Sherfield Hill Farm and Wildmoor
Lane to be proposed. There is no action that can be taken at the moment
e He will no longer be vice chair of Development Control but will be Chairman of
the Manydown Committee.
e Land at Wildmoor- work has proceeded without the relevant permissions

Clir Rowland

Clir Rowland reported:
e She continues to be Chair of HR at BDBC
e There has been very little action on S106 funds that have not been allocated.
e Little Bowlings site will be renamed as Little Paddocks.

To note the current situation and note the reconciliation of the Bank balance

The current situation was NOTED with the bank balance as at 30t April 2019 was
confirmed as £127,536.92. The reconciliation of the Bank balance was NOTED and can
be found as Appendix A



190518

150519

190520

190521

190522

190523

190524
190524.01

190525

190526

190527

SHERFIELD ON LODDON PARISH COUNCIL

To note the Internal Audit and consider any recommendations therein

A very successful audit was reported and the Clerk was congratulated on her hard work
in achieving this.

The recommendation was the Parish Council consider the General Reserves and
allocated funds It was agreed to consider this at the June meeting of the Parish
Council. The full report can be found as Appendix B

To complete and sign section 1 — Annual Governance statement 2018/19
Section 1 — Annual Governance statement 2018/19 of the AGAR was COMPLETED and
SIGNED

To complete and sign section 2 — Accounting statement 2018/19
Section 2 — Accounting statement 2018/19 of the AGAR was COMPLETED and SIGNED

To approve the requests for payments
The payments as listed in Appendix C were APPROVED for payment

To consider replacing the Parish Council noticeboard by the Football Pavilion
It was agreed to propose to the Church that one noticeboard be purchased which
would incorporate both the Parish Council and the Church. This would be costed.

To consider the purchase of chairs and tables for the Cricket Pavilion
It was agreed to consider this at the June Parish Council meeting

To consider the following planning applications
19/00967/HSE
Wildmoor Place Wildmoor Lane Sherfield-On-Loddon RG27 OHF

Erection of single storey rear and side extensions with rooflights
There was no objection to this application

To agree items for the Loddon link

New Councillor

schemes for allocating funds -drainage, speed cameras, Tennis Courts
Assessment of Trees behind the Sports Pavilion

Thank you for those who opened their gardens for the Charity Event
Improvement in Dog Fouling

To agree to change the wording of the Burial Ground rules and regulations to state ‘
the Grave Digger will be appointed by the funeral director , the recommended Grave
Digger is Neil Curtis
This was approved.

To consider floral coverings on the Graves in the Burial Ground
It was agreed not to pursue this item
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To consider additional work for the Lengthsman to create more appropriate footpath
entrances from Goddards lane to the Village Green and the Cricket Pitch
This was approved

To discuss drainage issues on the football pitches

Clir Attwood confirmed that at the November meeting of the Parish Council £20,000
would be put into Ear Marked Reserves in the financial year 19/20. It was confirmed
that the footpath project would be completed. It was agreed to obtain new costs for all
the work for this project and discuss the issue at the June meeting.

To discuss parking issues on the Green
The Allotment Holders have been contacted to request they don’t park in this area
Any other vehicle owners will be contacted and asked not to park in this area.

To note the Village Green Volunteers report and approve any recommendations
therein
The Village Green Volunteers report was NOTED and can be found as Appendix D
The Recommendations
1 Ask the Tree Officer of BDBC:
a) to walk round the area behind the Play Area with representatives of the PC
and VGVs, to ascertain which trees need work on them as much has changed s
since the Nol February 2018.
b) to walk round the whole Green to assess the health of the trees especially
Ash.
It was confirmed that a proposed date has been submitted to Dave Harris and
confirmation of acceptance is awaited.
2 Plagues on significant trees, eg the Jubilee Oak, Millennium Yew, Victoria
Jubilee Chestnut by the Football pavilion.
Costings need to be obtained prior to a decision being made
3 Propose a tree be planted with a plagque for the Village Green Volunteers
alongside the concrete path.
Costings need to be obtained prior to a decision being made

4 Ask HCC Highways to deal with the broken tree on verge near Longbridge Close.
This will be actioned
5 Ask a contractor to deal with dead branches on a chestnut tree on south side of

Bramley Road, half way along.
Foremost will be contacted to obtain a price and also be asked to evaluate the
Trees behind the play area.

6 Jubilee Pond. The boardwalk and the viewing platform are showing signs of
wear and are possibly unsafe. Ask a contractor for a quotation to repair both.
Costings will be sought and replaced under Health and Safety

To consider the co-option of a new councillor

It was

RESOLVED

to co-opt Mr Keith Bennet as a Parish Councillor for Sherfield on Loddon Parish Council
on a proposal from Clir Rowland and seconded by ClIr Morgan. All members voted
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unanimously to accept this resolution.

190533 To agree the date of the next Parish Council meeting as 11*" June 2019
The date of the next meeting was CONFIRMED as 11t June 2019

There being no further business the meeting closed at 9.05pm
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Appendix A
Current Financial Situation

Date: 25/05/2019 Sherfield on Loddon Page 1

Time: 18:43 Bank Reconciliation Statement as at 30/04/2019 User: KER

for Cashbook 1 - Current Bank Alc

Bank Statement Account Name (s) Statement Date Page No Balances
Current Account HSBC 31/07/2018 0.00
Lloyds 31/03/2019 127,536.92
127,536.92
Unpresented Cheques (Minus) Amount
0.00
0.00
127,5636.92

Receipts not Banked/Cleared (Plus)

0.00
0.00
127,536.92
Balance per Cash Book is :- 127,536.92

Difference is :- 0.00
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Date:25/05/2019 Sherfield on Loddon Page 1
Time:18:38

Bank Reconciliation up to 30/04/2019 for Cashbook No 1 - Current Bank A/c
Date Cheque/Ref Amnt Paid Amnt Banked Stat Amnt Difference Cleared Payee Name or Description
01/04/2019  Asbrock 1,800.00 1,800.00 R . Receipt(s) Banked
01/04/2019 VAT refund 1,344 54 1,344 54 R Receipt(s) Banked
01/04/2019  S106 3,212.25 3,212.25 R . Receipt(s) Banked
01/04/2019 VAT refund 1,348.18 1,348.18 R . Receipt(s) Banked
01/04/2019  Burial 900.00 900.00 R Receipt(s) Banked
01/04/2019 Precept 41,050.00 41,050.00 R . Receipt(s) Banked
01/04/2019 Lit War 2,561.52 2,561.52 R . Receipt(s) Banked
01/04/2019  Burial 900.00 900.00 R Receipt(s) Banked
03/04/2019 CARD PAY 28.66 28.66 R . Mole Country store
03/04/2019  TRANS 612.00 612.00 R . Bulpitt Brothers of Bramley
03/04/2019 TRANS 307.78 307.78 R . Castle Water
03/04/2019  TRANS 102.00 102.00 R . DM Payroll
03/04/2019  TRANS 2,640.00 2,640.00 R D Miller
03/04/2019  TRANS 24.30 24.30 R . Karen Ross
03/04/2019 TRANS 244 .91 244 .91 R . ClIr Attwood
03/04/2019  TNSFR 37.62 37.62 R . Viking Direct
03/04/2019  TNSFR 144.00 144.00 R . ACACIA
03/04/2019  TNSFR 50.00 50.00 R . Diabetes Uk
03/04/2019  TNSFR 576.00 576.00 R . e-mango
03/04/2019  TNSFR 461.00 461.00 R . HALC
03/04/2019  TNSFR 278.50 278.50 R . Hampshire Pension
03/04/2019  TNSFR 364.56 364.56 R . HMRC
03/04/2019  TNSFR 95.00 95.00 R iccm
03/04/2019  TNSFR 8.50 8.50 R . Lloyds
03/04/2019  TNSFR 102.95 102.95 R . Homebase
03/04/2019 TNSFR 216.00 216.00 R . Robert Mulroy
03/04/2019  TNSFR 1,110.28 1,110.28 R . Karen Ross
03/04/2019  TNSFR 702.99 702.99 R . Currys

8,107.05 53,116.49
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Appendix B
Internal Auditors Report

CONSULTING

Karen Ross 2/ - 29 Vauxhall Grove
Parish Clerk London, SW8 1SY
Sherfield-on-Loddon Parish Council +44 (0) 207 820 62 90

info@farsightconsulting.co.uk

wwwi farsightconsulting.co.uk

23 May 2019
Dear Karen

Sherfield-on-Loddon Parish Council Internal Audit 2018-19

The internal audit of Sherfield-on-Loddon Parish Council_for the 2018-19 financial year is
now complete. | am pleased to be able to report that | have signed off the attached internal
audit report for 2018-19 with no comments.

As stated in the engagement letter, the scope of our work is limited to completing the audit
testing and enquiries we deem necessary to complete Section 4 of the Annual Report for
Local Councils in England. We do not provide assurance over or accept responsibility for
areas of work not included in this scope, unless specifically agreed with the Council in the
course of the financial year.

In providing internal audit services we are not conducting a financial statement audit in
accordance with standards and guidelines issued by the Audit Practices Board and our
procedures are not designed to provide assurance over the reliability and quality of your
financial statements and management information.

We are required by the Annual Internal Audit Report included in the Annual Governance
and Accountability Return (AGAR) to review controls in place at the Council against
predefined control assertions. These control assertions are set out below, together with the
results of my internal audit work for 2018-19, which was carried out at two visits. My first
visit on 30 November 2018 concentrated on in year financial transactions and governance
controls. At my second visit on 23 May 2019, | reviewed the statement of accounts and
balance sheet.

| also set out a detailed schedule of recommendations for consideration by Councillors at
Appendix A to this letter. This should be presented at the next available meeting of Full
Council.

| would like to thank Karen for her assistance with the Audit and her hard work in the course
of the financial year.
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A - Appropriate books of account have been kept properly throughout the year

Interim Audit

The Council has moved its books of account on to the RBS Alpha accounting system from
1.4.18. This is an industry specific accounting solution well suited to this Council. This has
significantly improved the audit trail for transactions on the accounting system, and
simplified accounting arrangements at the Council. The new system is working well, and |
was able to confirm that:

- Supporting documentation could be located using referencing on RBS

- All reconciliations tested are working well

- Council is making use of the reporting available in RBS to improve financial reports
available to councillors.

- | confirmed that the opening balances on RBS at 1.4.18, as recorded on the opening
balance sheet, could be agreed back to the audited annual return for 2017-18.

I note that the Council has installed the RBS Allotment and Cemetery packages which link
into the RBS ledgers.

The Council received a clear audit certificate from the external auditors in 2017-18, with a
minor point raised about information submitted to external audit. | confirmed that the
Council had met legal obligations and loaded the relevant sections of the annual return,
external audit certificate and conclusion of audit notification to its website. The external
audit certificate is due to be reported at the December meeting of Full Council. All
obligations relating to the 2017-18 annual return are in hand.

| reviewed the Council’s VAT records and checked that the VAT return had been submitted
to HMRC for the period to end October 2018, and that the VAT reclaimed could be agreed
to a schedule of transactions recorded on RBS.

Final Audit

| agreed the statement of accounts back to annual return reports produced by the Council’s
accounting system, RBS. | conclude that all figures on the annual return have been correctly
derived from the Council’s accounting system. Arithmetic has been checked and the accounts
cast. | checked comparative figures for the previous financial year disclosed on this year’s
annual return back to last year’s signed accounts, and can confirm that opening reserves
balances, and comparative figures are accurately recorded in this year’s annual return. The
Council received a clear audit certificate last year, so | confirm that there is nothing requiring
consideration in this set of accounts.

| also confirmed that VAT is up to date, with the return completed and submitted to HMRC
for the period to 31.3.19. The refund has been credited to the Council bank account.
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B - The Council’s financial regulations have been met, payments were supported by
invoices, all expenditure was approved and VAT was appropriately accounted for

Interim Audit

The financial regulations and standing orders were last reviewed in May 2018 and are based
on NALC templates. These were approved at a meeting of Full Council. The Members Code
of Conduct has not been reviewed for several years, this should be done in 2018-19.

| confirmed by sample testing that members acceptance of office forms have been signed in
line with regulations for all members tested.

| note that payments are authorised at a meeting of the council. For 2017-18, payments are
made by cheque, signhed by 2 councillors, going forward, electronic banking will be used.
The clerk will set up payments at bank, these will then be authorised by 2 councillors using
electronic tokens. | recommend that the financial regulations are reviewed prior to the
introduction of electronic banking, to check that the financial regulations match the
proposed electronic banking process.

| tested a sample of expenditure transactions, selected at random from throughout the
financial year, and sought to confirm the following for all transactions sampled:

- Cashbook entry could be agreed back to an invoice from the supplier

- Approval for the payment was recorded in a minute of a council meeting

- Signature of two councillors was viewed on payment approval listing containing the
payment

- VAT accounting correct

| identified the following matters as a result of this testing:

1. I wasnot able to locate the payment list for the July 2018 Council meeting. This
should be located, or payments represented to the next meeting and signed off by
Councillors as required by financial regulations

2. 14K payment for log cabin. | have not been able to see this payment approved at a
Council meeting. It was originally put on hold by the Council, but no subsequent
approval has been noted in Council minutes. This payment must be represented to
Council for approval

3. August payment list only had one Councillor signature - there should be 2.

| recommend that the above transactions are represented to Council for proper approval in
line with financial regulations. | will recheck these items at year end, and carry out
additional testing.
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There is scope to run payment listings directly from the new accounting system. This would
save time and reduce the risk of error — | recommend that the Clerk contacts RBS to get
instruction on how to do this.

I have also suggested that the Clerk should consider using electronic filing for invoices, this
will enable them to be located more quickly, and invoice packs can then be sent to
Councillors for review as part of the proposed electronic banking process.

I will need to follow up points raised above and carry out extra testing at year end to
provide assurance that financial regulations are being met at my year end audit.

Final Audit
Non pay expenditure in box 6 to the accounts is £116,891 (£73,228 in 2017-18)

| followed up matters arising from the interim audit — see responses from the Council in the
recommendations table at the end of this report,

| carried out sample testing of further expenditure items from the second half of the financial
year. Again, for all transactions tested | was able to confirm the following:

e Cashbook entry could be agreed back to an invoice from the supplier

e Approval for the payment was recorded in a minute of a council meeting

¢ 2 councillor sign off viewed on payment approval schedule

e Vat correct
As a smaller council, with expenditure / income below £200K, the Council is not required to
comply with full requirements of the 2015 Transparency Code requirements, although much
of the disclosure required is present on the council website.

I have identified no errors in my testing of expenditure recorded in box 6 to the accounts

C - The Council assessed the significant risks to achieving its objectives and reviewed the
adequacy of arrangements to manage these.

Interim Audit

| have confirmed that the Council has a comprehensive risk management process in place
which results in a formal risk assessment. This will be taken to the December meeting of
Full Council, | will review this assessment at year end.

The Council is insured by Axa, on a standard local council policy, second year of a three-year
deal. | have reviewed the insurance policy and confirm it is in date and is valid until October
2019. | reviewed the detail of the insurance policy and confirmed that:
- Money cover in the insurance policy is set at £250K, sufficient for the Council
- There is no buildings cover. | have discussed this with the clerk, and whilst |
understand the reasons, Councillors should minute that they are content with this
decision annually.



SHERFIELD ON LODDON PARISH COUNCIL

Computer data is backed up using a cloud-based solution. RBS data is automatically backed
up to the cloud. I recommend that the back up is tested annually, to ensure all computer data
can be accessed.

| am satisfied that this control objective has been met.

Final Audit

| confirmed that the Council has carried out a comprehensive risk assessment. This was
reviewed at the December 2018 meeting of the Full Council. A separate minute reference
records the Council’s review of the risk assessment (minute reference 181215). | reviewed
the risk assessment as presented to Council. | have confirmed it covers risks relevant to this
small council.

I confirmed the interim internal audit report was discussed at December meeting of Full
Council, and an action plan developed to respond to recommendations.

I am satisfied that this control objective has been met.

D - The annual precept requirement resulted from an adequate budgetary process;
progress against the budget was regularly monitored; and reserves were appropriate

Interim Audit

The budget for 2019-20 being worked on at present. The budget will be approved in
December and precept finalised in January. Precepting deadlines will be met.

Quarterly budget monitoring reports are produced. These are now produced directly from
RBS, using standard reports. These appear comprehensive and are submitted to Full Council
as part of standing quarterly financial reports. The Clerk has now identified the best report
from the system, and this was sent out for the November meeting of the Council. | reviewed
this report. | note that while the budget is on target overall, there are a number of cost
centres with no budget attached. This is due to teething issues around the original budget
set up, but | recommend that time is taken in setting up the 2019-20 budget to ensure that
budgets are set up for all cost centres where expenditure is anticipated.

| will review reserves at year end, however | recommend that the Council reviews reserves
when setting the 2018-19 budget.

Final Audit

| confirmed that the 2018-19 precept was approved at the Full Council meeting of January
2019. The precept and budget were properly noted within the minutes of the meeting. A
detailed budget derived directly from the accounting system was appended to the minutes.
| consider the presentation and recording of approval of the 2019-20 budget to be good
practice.
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Reserves at year end set out in box 7 to the account were £82,527 ( 2017-18 £86,657).

Of this £64K is held in general reserves, which is 85% of precept. This is too high, |
recommend that general reserves should not exceed 50% of precept without good reason. |
therefore recommend that Council should review its reserves in course of next few months
and consider setting up more earmarked reserves, to cover future projects / contingencies /
to support repairs and maintenance of Council assets.

I confirmed by review of council minutes that budget monitoring reports, derived directly
from RBS, are reported to Council, in line with Financial Regulations.

| am content that this control objective has been met.

E - Expected income was fully received, based on correct prices, properly recorded and
promptly banked; and VAT was appropriately accounted for.
Final Audit

Precept per box 2 to the accounts is £75,000 (2017-18 £75,000). | have confirmed precept
income to third party notification supplied by the external auditors.

Other income per box 3 to the accounts is £63,730 (2017-18 £37,405).

| tested £38K of this income to third party notification, such as remittance advice notes form
the District Council, and confirmed entries in cashbook to supporting vouchers.

| have identified no errors in my testing of income recorded in box 2 and 3 to the accounts

F - Petty cash payments were properly supported by receipts, all petty cash expenditure
was approved and VAT appropriately accounted for.

No petty cash — confirmed by the clerk.

G- Salaries to employees and allowances to members were paid in accordance with

council approvals, and PAYE and NI requirements were properly applied.

Interim Audit

Payroll is processed externally by a payroll specialist. | tested the payroll for October 2018
for the clerk. | was able to confirm

- Cashbook entry could be agreed to payslip

- Basic pay could be agree to hourly rate x number of hours worked as approved by the
council

- Payment approved on a monthly payment list at a meeting of the Council

| was pleased to note the clear way in which the Council records approved rates of pay in
confidential minutes of the council.
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Final Audit

Staff costs per box 4 to the accounts were £24,039 (2017-18 £26,490)

No further testing at final audit — | have tested payroll at interim audit. | am satisfied that
this control objective has been met.

H - Asset and investments registers were complete and accurate and properly maintained.

Interim Audit

| will test this in detail at year end as part of the process of reconciling the accounts to
the fixed asset register. However, | remind the Council of my recommendation from last
year

“I recommend asset register is reviewed in 2018-19, and that the council carried out a
validation exercise to confirm all assets still exist. The asset register should then be
presented in the format suggest by NALC in “Governance and Accountability”

Final Audit
Fixed assets per box 9 to the accounts are £194,878 (2017-18 £163,613).

Fixed assets have increased by £31K in the course of 2018-19. These have been entered on
the asset register at cost and a schedule of new assets explains the increase in asset value.
New fixed assets include

- Shelter in burial ground £13K
- Allotment toilet - £8K
- Storage Unit £5K

| confirmed by review and enquiry that no fixed asset disposals have occurred in 2018-19 or
that any are necessary.

| have identified no errors in my testing of fixed assets recorded in box 9 to the accounts

| — Periodic and year-end bank account reconciliations were properly carried out.

The Council holds 2 bank accounts, one with HSBC, and a new account with Lloyds. |
confirmed that all accounts are reconciled to the cashbook monthly and that the
reconciliations are presented to councillors on a monthly basis. The bank reconciliation is
reported to Council meetings as required by financial regulations.

| re-performed the September 2018 bank reconciliation. | was able to confirm balances on
the reconciliations back to cashbook and bank statements. The reconciliation and bank
statement had been signed off by a councillor, and reported to meeting of the full council.

| am satisfied that this control objective has been met.



SHERFIELD ON LODDON PARISH COUNCIL

Final Audit

Borrowings — box 10 to the accounts £18,112 ( 2017-18 £18,991) The year end balance has
been agreed to data on the PWLB website.

Cash and bank — box 8 to the accounts £82,527 ( £86,657 2017-18). The Council now holds
one active bank account, with Lloyds. | have reperformed the year end bank reconciliation
and | was able to agree the bank reconciliation back to bank statements and the RBS
cashbook. The reconciliation had been reviewed by a Councillor, both statement and bank
reconciliaition were signed off as reviewed.

Boxes 10 and 8 to the accounts are fairly stated

J - Accounting statements prepared during the year were prepared on the correct
accounting basis (receipts and payments or income and expenditure), agreed to the cash
book, were supported by an adequate audit trail from underlying records, and

Final Audit

The accounts have been prepared on the receipts and payments basis. This complies
with the regulatory environment of Councils with income / expenditure below £200K.

A year on year variance report has been completed as required by the external auditors
and clear explanations given for variances. | advised the clerk to send the RBS bank
reconciliation to the external auditors. | am satisfied that this control objective has been
met.

K - Trust funds (including charitable) the council met its responsibilities as a trustee.

No trusts - confirmed with clerk
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L: Exercise of Public Rights - Inspection of Accounts

This new internal control objective is not active for 2018-19 financial year. However, |
confirmed with the Clerk that arrangements are in place at this Council to ensure proper
exercise of public rights. The Council intends to use the inspection dates recommended
by external audit.

Inspection Process 2018-19 Proposed Date
Accounts approved at full May 28th

council

Date Inspection Notice Issued 12 June

and how published

Inspection period begins 17 June

Inspection period ends 26 July

Correct length Yes

Common period included? Yes

Summary of rights document Yes, confirmed this will
on website? be published

| will invoice you separately. | would like to take this opportunity to thank you for your help in the
course of this audit. | look forward to working with you in the future. Please do not hesitate to
contact me if | can be of any assistance.

Yours sincerely

W Plattan

Mike Platten CPFA
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Appendix C

Payment Requests- May 2019

FROM ITEM INVOICE NO PAYMENT METHOD | AMOUNT
Staff Salary April Electronic payment £1,110.28
Staff Salary April Electronic payment £216.00
HCC Pension April Electronic payment £278.50
HMRC Tax and NI April Electronic payment £364.56
Castle Water Allotment Water 1859490 Electronic payment £307.78
€ mango IT services Inv_28838 Electronic payment £576.00
Staff Mileage March Electronic payment £24.30
D Miller Storage Shed Base 1758 Electronic payment £2,640.00
BT Telephone and Broadband | M072 FD Electronic payment £103.69
Mole Valley Creosote Till Receipt Electronic payment £76.13
Viking Stationery 05/09/3511 Electronic payment £37.62
HALC Membership 29/06/1908 | Electronic payment £461.00
DM payroll services | Payroll Services 27/01/1901 Electronic payment £102.00
ICCM Membership 462/2019/20 | Electronic payment £95.00
Diabetics UK In Memory of Lois Batting Electronic payment £50.00
Mole Valley Paint Till Receipt Electronic payment £28.66

Payment Totals £6,471.52
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Appendix D
Village Green Volunteer Report

Report by VGVs to the VG&LF Committee of the Parish Council 28 May
2019

Report from the meetings of the Village Green Volunteers 2 April and 7 May 2019
Work carried out in March and April

e The storage building next to the Community Pavilion was put up and work continued
on refurbishing and improving the Pavilion.

e Continued removing damaged willow branches near the pond, which were then burnt.

e Contractors had been asked by the PC to deal with emergency work on an area of dead
and rotting willows behind the playground. The work could not be finished as a bird’s
nest had been found. The chippings from the branches which were cut before this was
found, were spread on the paths behind the pavilion and in front of Summerfield.

Future work proposed
e Chippings to be spread on the paths in the Glade and around Jubilee Pond.
e Continue work on the Community Pavilion.
e BMX track needs strimming and spraying

Saturday afternoon sessions took place on 13" April and 4" May. They involved tidying and
weeding the Car Park and area around the Noticeboard. The aim is to finish the bed at the
back of the Car Park before the Fete by having an extra session on a Wednesday afternoon.
The next Saturday Session will take place on Saturday 15" June at 2pm.

PROPOSALS for the Parish Council and VG&LF Committees
1 Ask the Tree Officer of BDBC:
a) to walk round the area behind the Play Area with representatives of the PC and
VGVs, to ascertain which trees need work on them as much has changed since the Nol
February 2018.
b) to walk round the whole Green to assess the health of the trees especially Ash.

2 Plaques on significant trees, eg the Jubilee Oak, Millennium Yew, Victoria Jubilee

Chestnut by the Football pavilion.

3 Propose a tree be planted with a plaque for the Village Green Volunteers alongside the

concrete path.

4 Ask HCC Highways to deal with the broken tree on verge near Longbridge Close.

5 Ask a contractor to deal with dead branches on a chestnut tree on south side of Bramley
Road, half way along.

6 Jubilee Pond. The boardwalk and the viewing platform are showing signs of wear and

are possibly unsafe. Ask a contractor for a quotation to repair both.

10 May 2019
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