SHERFIELD ON LODDON PARISH COUNCIL

MINUTES OF THE ORDINARY MEETING OF SHERFIELD ON LODDON PARISH

COUNCIL HELD ON Tuesday 12" November 2019 AT 7.30 PM
IN THE LIDDELL ROOM,
SHERFIELD ON LODDON VILLAGE HALL

COUNCIL MEMBERS

In Attendance Apologies Absent
Clir Attwood v
Clir Batting v
Cllr Bennett v
Clir Darker v
Clir Effiong v
Cllr Farrow v
Cllr Morgan (Chairman) v

ALSO,

IN ATTENDANCE:

Karen Ross — Clerk ClIr Nick Robinson, Clir Chris Tomblin and 18 members of the public

191101

191102

191103

191104

To receive and accept apologies for absence
Apologies were RECEIVED and ACCEPTED from ClIr Bennett for personal reasons.

To consider the application for a Councillor to fill the Vacancy

It was

RESOLVED

To elect Joyce Bowyer to the Council.

Proposed by Clir Attwood and seconded by Clir Effiong. On a vote of 5 For with 1
Abstention the motion was CARRIED.

Cllr Batting abstained from the vote as he believes that a resident living outside the
Parish should not be on the Parish Council.

Cllr Bowyer signed her acceptance of office and joined the meeting.

To receive declarations of Disclosable Pecuniary Interests relating to items on this
agenda

There were no declarations of Disclosable Pecuniary Interests relating to items on this
agenda RECEIVED

To receive the minutes of the Parish Council Meeting held on 8th October 2019
The Minutes of the Parish Council meeting held on 8t October 2019 were RECEIVED
and SIGNED as a correct record of the meeting.
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To receive Chairman’s Announcements
The Chairman confirmed
e that 8 Allotment sheds had been broken into last week
e The Storage shed was broken into over the weekend
e The 105 ‘Free Trees’ have been planted on the top of the Green
e The date for the Judicial review for the Gladman Application has now passed
with no application being made.
e He attended the BAPTC meeting with Cllr Effiong.
e There has been a spate of Car thefts and car being broken into. The Police have
requested that items are not left on show in the car.

To consider and receive an update on any matters arising not covered on the agenda
elsewhere

CcCcTVv

It was confirmed that planning permission was not required for the Football pavilion
and that the installation would now proceed in early December.

Work at the pond

It was agreed that with the receipt of the approval of the Notice of intent the work to
the pond Trees could commence by Foremost Tree Surgeons at a cost of £3960
Correspondence

A letter was received regarding the Sherdon application. The Parish Council has
responded.

To discuss any correspondence received
e A letter has been received regarding the development of the Sherdons
e A Letter was received regarding the use of the Tennis Courts by Shinfield
Tennis Club to encourage the use of the Tennis Courts,

Public Participation
There were of the public in attendance
Issues raised were:

e The ‘No turning sign’ as detailed in Item 191115. A resident advised that there
was no requirement for such a sign as cars turning in the court area was not a
problem and is only those who are lost or looking at the properties there.

e Jubilee Trees . There was a request to identify them by a plaque

e Bus Stop- There will be a temporary Bus Stop sign installed opposite the School

e The Milestone has been moved from the original place.

e A Thank you was given to the Parish Council for the implementation of the
CCTV in the Football pavilion and additional CCTV cameras in alternative Parish
Council locations would be welcomed

e A request was made for the statistics for the SID sign to be included in the next
article of the Loddon Link.
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To receive reports from outside bodies
Borough Councillor Chris Tomblin:
e He introduced himself as the new ward Councillor
e He explained that he is on Development Control Committee and Manydown
Overview Committee
e He explained that there was concern over ‘Calling in” an application, he
reported that even though he is on Development Control he could do so
e A33 corridor upgrade. HCC have stated that the roundabouts will be at
capacity by 2013.
e Planning Application from Manydown may be submitted in February

Borough Councillor Nick Robinson reported:
e He welcomed Chris Tomblin as a Borough Councillor
o He reiterated the comments on Development Committee
e He stated that he did not say he did not support the change of use Community
Pavilion application.
e He has managed to get into the Safe which is in the Village Hall Lobby
e The BDBC budget is £152 million and is considered a debt free Council

To note the current financial situation and the reconciliation of the bank balance
The Current financial situation was NOTED with the Bank Balance being £89,783.01.
The Bank statement was RECONCILED and SIGNED. The bank reconciliation can be
found as Appendix A

To approve the requests for payments
The payments as listed in Appendix B were APPROVED for payment

To spend £1500 on replacement Horse Chestnut Trees from EMR

It was

RESOLVED

to spend up to £1500 on replacement Horse Chestnut Trees (6 No) from EMR
Proposed by Cllr Morgan and Seconded by Clir Attwood

All members voted unanimously to accept the resolution.

To agree the cost for planting additional trees

It was

RESOLVED

To allow up to £500 for the planting of the additional Trees
Proposed by CllIr Effiong and Seconded by ClIr Attwood

All members voted unanimously to accept the resolution.

To agree the purchase of the Christmas Tree and lights

It was

RESOLVED

to purchase a Christmas Tree and additional lights at a cost of no more than £250
Proposed by Clir Attwood and seconded by Clir . All members voted unanimously to
accept this resolution.
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To agree the purchase and install of a sign ‘no turning’ for properties behind the
Community Pavilion should planning permission be approved.

It was

RESOLVED

Not to purchase and install a sign ‘no turning’ for properties behind the Community
Pavilion should planning permission be approved.

Proposed by Clir Attwood and seconded by Cllr Effiong. All members voted
unanimously to accept this resolution.

This decision was taken after a resident expressed in the public session there was no
requirement for such a sign.

To consider replacing broken fence at the Burial Ground

It was

RESOLVED

to obtain quotes to replace the broken fence at the Burial Ground.
Proposed by Clir Attwood and seconded by Clir Darker. All members voted
unanimously to accept this resolution.

To consider extending the Poster Banner

It was

RESOLVED to extend the poster Banner.

Proposed by Clir Attwood and seconded by ClIr Batting. All members voted
unanimously to accept this resolution.

To consider the Budget

Additional items to include were

Printer at a cost of £200, Internet security at a cost of £49p/a with a setup fee of £35.
The Budget as proposed can be found as Appendix C

To discuss the Allotment Rent

It was

RESOLVED

That the rent for In Parish residents should increase by 10% to
Full Plot £44

% Plot £22

% Plot £11

The price for out of Parish residents should increase to

Full Plot £66

% Plot £39

% Plot £22

and that the subsidies on the rent should continue

Proposed by Clir Morgan and seconded by Clir Batting . All members voted
unanimously to accept this resolution.

To consider any recommendations from the Internal Auditor
The Internal Auditors report can be found as Appendix C.
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To consider the Monitoring of the Neighbourhood plan report
The Monitoring of the Neighbourhood plan report composed by Basingstoke and
Deane was APPROVED.

To consider the Allotment Manager position
It was agreed that the Chairman of the Allotment Association would be the Allotment
Manager but that an emergency contacts should to be provided.

To consider the following planning application
T/00426/19/TCA

The Old Rectory, Reading Road, Sherfield-on-Loddon

Application for works to trees growing in a conservation area

Proposal: 5 limes in front garden, pollard to previous, pollarded level.

1 plane in back - pollard to previous pollard level

Silver birch in back garden. Fell as too crowded with neighbouring tree as in poor
condition.

The Parish Council has no objection to this application

T/00439/19/TCA

Milkwood, Sherfield Green, Sherfield-on-Loddon

Application for works to trees growing in a conservation area
Proposal: 1a). Fell to approx. Ground level 1 dead contorted willow.
2a). Fell to approx. Ground level 1 mature eucalyptus.

The Parish Council has no objection to this application

FOR INOFRMATION ONLY

19/02772/LDEU

22 Bullsdown Close Sherfield-On-Loddon RG27 0Dz

Certificate of Lawfulness for the continued use of garage as a habitable room
This was NOTED

19/02732/FUL
Barn At Goddards Farm Goddards Lane
Erection of a barn for Blc use (part-retrospective)
It was agreed that should the retrospective application have
been for the barn in situ for
agricultural use only the Parish Council would have no objection to
this application despite the fact that the Farm is no longer a dairy farm,
and the belief is that there was never an intention to use this barn for agriculture use,
However because it is for B1 use it feels that this is
* inappropriate development in the countryside,
* the access is via a narrow country lane and is unsuitable for
heavy goods vehicles despite the type of vehicles mentioned in the
application the applicant cannot guarantee what type of vehicles
would be accessing the site.
* would have a detrimental effect on the listed buildings within the
curtilage of the Farm
* that this Farm is being developed into an industrial estate piecemeal which is not
appropriate in this location.
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T/00473/19/TCA

The coach house, reading road, sherfield-on-loddon
T1 hazel: crown reduce to leave a height and spread of no less than approx. 5-6m.
The Parish Council has no objection to this application

19/02773/RES

Land At Redlands Reading Road

Reserved matters application pursuant to outline planning permission
16/02457/0UT for the erection of 150 dwellings, including 60 affordable units, with
associated internal access streets, car parking and landscaping. Matters to be
considered: appearance, landscaping, layout and scale

The Parish Council has concerns over this application.

The Letter can be found as Appendix D

To agree Lengthsman work

The following work was APPROVED

Replacing Toad defences down Wildmoor Lane
Clear the Toad crossings.

To agree the maintenance work to the 4 Harvest Hedges
This item was deferred till the December meeting.

To agree any items for the Loddon link
New Councillor

Christmas Tree

CCTV

The planting of 105 ‘Free Trees’
Update on speeding

To agree the date of the next Parish Council meeting
The date of the next Parish Council meeting was CONFIRMED as Tuesday 10t
December 2019

There being no further business the meeting closed at 9.15pm
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Appendix A
Bank Reconciliation

Date:05/11/2019 Sherfield on Loddon Page 1
Time:17:15 Bank Reconciliation Statement as at 31/10/2019 User: KER
for Cashbook 1 - Current Bank A/c
Bank Statement Account Name (s) Statement Date Page No Balances
Current Account HSBC 31/07/2018 0.00
Lloyds 30/09/2019 89,783.01
89,783.01
Unpresented Cheques (Minus) Amount
0.00
0.00
89,783.01
Receipts not Banked/Cleared (Plus)
0.00
0.00
89,783.01
Balance per Cash Book is :- 89,783.01

Difference is :- 0.00



Appendix B

Payment Requests

SHERFIELD ON LODDON PARISH COUNCIL

FROM ITEM INVOICE NO PAYMENT METHOD |AMOUNT
Staff Salaries November Electronic payment £1,757.50
HCC Pension November Electronic payment £343.48
HMRC Tax and NI November November Electronic payment £353.77
Land Registry Land Searches chqg £25.00
Staff Locum Cover Electronic payment £30.00
Grass and Grounds Maintenance 2640 Electronic payment £180.00
Roots Allotment work 1397 Electronic payment £2,952.00
Foremost Tree work 12222-23 Electronic payment £5,040.00
BT Broadband and telephone MO79 65 DD £98.80
Cllr Morgan Expenses Electronic payment £53.80
Bulpitts Grass Cutting 4197 Electronic payment £142.00
SSE Electricity DD £39.95
O Neil Electrics CCTV Electrics Electronic payment £160.00
Greenbarnes Noticeboard 15166 Electronic payment £2,842.63
Roots Burial Ground Maintenance 1405 Electronic payment £300.00
Dave Miller Burial Ground works 1768 Electronic payment £1,008.00
Stone Circle Niche plaques 24526 Electronic payment £748.33
Staff Expenses sept Electronic payment £16.20
Cllr Morgan Expenses- Locks for CP Electronic payment £37.37
Grass and Grounds Maintenance 2664 Electronic payment £834.00
Payment Totals £16,962.83
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Appendix C
Draft Budget

06/11/2018 Sherfield on Loddon Page 1
15249 Annual Budget - By Centre
2018/2019 2019/2020 2020/2021
Budget Actual Brought Net Agreed EMR Total Actual YTD Agreed EMR Carried
Forward Virement Forward
100 Income
1076 Precept 75,000 75,000 0 0 75,000 0 75.000 75,000 75,000 0 a
1090  Interest Received 0 B 0 0 a 0 0 0 0 0 a
1100 Grants & Donation Received ] 17,209 0 0 0 0 0 2562 3,586 0 a
1400  CIL/S106 Receipts 0 0 0 0 0 50,000 0 3212 0 0 a
1990  Other Income 14,320 27,053 0 0 6,015 0 6,015 3,938 2,549 0 a
Total Income 89,320 119,270 0 0 81,015 50,000 81,015 84,712 81,135 0 a
6001 less Transfer to EMR ] 0 0 0 0 0 0 3212 0 0 1]
Movement toi(from) Gen Reserve 89,320 119,270 81,015 81,015 81,500 81,135
1o Administration
4000  Staff Salary 27,000 16,035 0 0 19,500 0 19,500 9,801 25,000 0 a
4010 PAYE & NI 0 4,282 0 0 4,500 0 4,500 2744 4,800 0 i}
4030 Pension 3,750 3,320 0 0 3,200 0 3,200 2,020 4122 0 i}
4050 Staff Mileage & Benefits 500 402 0 0 500 0 500 177 300 0 a
4060  Staff Other Expenses 0 0 0 0 0 0 0 93 100 0 a
4065  Payroll Services 0 102 0 0 150 0 150 102 175 0 a
4070 Training 750 130 0 0 1,500 0 1.500 0 1,500 0 i}
4080  Chairman's Allowance 50 0 0 0 50 0 50 39 50 0 a
4085 Councillor Expenses 0 323 0 0 250 0 250 185 200 0 a
4090  Bank Charges 0 7 0 0 100 0 100 60 100 0 a
4100  Audit Fees 1,250 767 0 0 800 0 800 400 816 0 i}
4110  Professional Fees ] 1,000 0 0 0 0 0 670 0 0 0
4120  Subscriptions & Memberships 750 806 0 0 800 0 800 1,261 1,300 0 0
Continued on next page
06/11/2019 Sherfield on Loddon Page 2
1549 Annual Budget - By Centre
2018/2019 201912020 202012021
Budget Actual Brought Net Agreed EMR Total Actual YTD Agreed EMR Carried
Forward Virement Forward
4130  Insurance 1,750 1,696 0 0 1,800 0 1,800 2,071 2,200 0 a
4140  Stationery & Postage 3,500 1,012 0 0 1,000 0 1,000 3n 800 0 i}
4150  Telephone & Broadband 0 1,422 0 0 900 0 900 633 1,176 0 i}
4160  Website 0 570 0 0 600 0 600 530 612 0 a
4170  PWLB Repayment 1,930 1,930 0 0 1,930 0 1,930 965 1.969 0 a
4180  Hall Hire 800 272 0 0 700 0 700 34 500 0 i}
4190 Grants & Donations Paid 3,000 650 0 0 1,500 0 1,500 500 1,000 0 i}
4200  Section 137 Expenditure 2,000 0 0 0 2,000 0 2,000 a 2,000 0 a
4320 Maintenance 30,000 145 0 0 0 0 0 1] 0 0 1]
4800 Road Safety 0 1,120 0 0 1,920 10,000 11,920 i} 1,958 0 i}
4990  Sundries 500 3,350 0 0 500 0 500 50 510 0 a
Overhead Expenditure 77,530 39,344 0 0 44,200 10,000 54,200 22,704 51,168 0 i}
Movement to/(from) Gen Reserve (77.530) (39,344) (44,200) (54,200) (22,704) (51,188)
130 Allotments
1300 Rent Received 0 1,138 0 0 500 0 500 i} 510 0 i}
1310 Allotment Deposit 0 120 0 0 0 0 0 a 0 0 a
Total Income 0 1,258 0 0 500 0 500 a 510 0 a
4300 Water 0 310 0 0 400 0 400 1,028 1,000 0 a
4310  Toilets 0 6,690 0 0 0 0 0 a 0 0 a
4320  Maintenance 0 18 0 0 0 0 0 3,372 0 0 0
4990  Sundries 3,000 2,020 0 0 250 0 250 140 255 0 a
Overhead Expenditure 3,000 9,038 0 0 650 0 650 4,540 1,255 0 i}
130 Net Income over Expenditure -3,000 -7.780 0 0 -150 0 -150 -4,640 -T45 0 1]

Continued on next page
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061172018 Sherfield on Loddon Page 3
1548 Annual Budget - By Centre
2018/2019 2019/2020 2020/2021
Budget Actual Brought Net Agreed EMR Total Actual YTD Agreed EMR Carried
Forward Virement Forward
6000 plus Transfer from EMR 0 5,000 0 0 0 0 0 3422 0 0 a
Movement to/(from) Gen Reserve (3,000) (2,760) (150) (150) (1,118) (745)
140 Football Pavilion
4300 Water 0 90 0 0 70 0 70 0 T 0 a
4400  Electric 0 79 0 0 90 0 90 170 92 0 a
4410 Rat Traps 0 245 0 0 a 0 0 0 a 0 a
4990  Sundries 2,500 0 0 0 500 7,500 8,000 209 510 0 a
Overhead Expenditure 2,500 413 0 0 660 7,500 8,160 379 673 0 a
6000 plus Transfer from EMR 0 0 0 a 0 0 160 a 0 a
Movement to/(from) Gen Reserve (2,500) (413) (6E0) (8,160) (219) (673)
150 Outside Spaces
4320 Maintenance 0 1,245 0 0 1,000 0 1,000 1,117 1,020 0 a
4500  Tree Works 0 0 0 0 a 0 0 5,100 a 0 a
4990 Sundries 0 398 0 0 250 0 250 2373 255 0 a
Overhead Expenditure 1] 1,643 0 0 1,250 0 1,250 8,590 1,275 0 0
Movement to/(from) Gen Reserve 0 (1,643) (1,250) (1,250) (8,590) (1,275)
180 Burial Ground
1500  Burial Ground 0 0 0 0 3,000 0 3,000 6,000 3,060 0 a
Total Income 0 0 0 0 3,000 0 3,000 6,000 3,060 0 a
4320 Maintenance 2,000 47,547 0 0 1,500 0 1,500 150 1,530 0 a
4990  Sundries 0 2,173 0 0 250 0 250 387 255 0 a
Continued on next page
06/11/2019 Sherfield on Loddon Paged
15249 Annual Budget - By Centre
201812019 2019/2020 2020/2021
Budget Actual Brought Net Agreed EMR Total Actual YTD Agresd EMR Carried
Forward Virement Forward
Overhead Expenditure 2,000 49,720 0 0 1,750 a 1,750 537 1,785 0 0
160 Net Income over Expenditure -2,000 -49.720 1] 0 1,250 0 1.250 5463 1,275 0 0
6000 plus Transfer from EMR 0 11,000 1] 0 0 0 0 0 0 0 0
Movement tol(from) Gen Reserve (2,000) (38,720) 1,250 1,250 5,463 1,275
aro Village Green
4320  Maintenance 0 17,010 0 0 12,000 a 12,000 26,743 12,240 0 0
4700  Village Green Enhancement 0 1,044 1] 0 500 0 500 450 510 0 0
4990  Sundries 0 4,074 0 0 4,800 5,000 9,800 20 4,896 0 0
Overhead Expenditure 0 22,128 0 0 17,300 5,000 22,300 27,213 17,646 0 0
6000 plus Transfer from EMR 0 849 0 0 0 a 0 21,740 0 0 0
Movement to/(from) Gen Reserve 0 (21,279) (17,300) (22,300) (5,473) (17,6486)
180 Tennis Courts
1600  Tennis Courts 0 0 0 0 200 a 200 134 204 0 0
Total Income 0 0 0 0 200 1] 200 134 204 0 0
4320 Maintenance 0 0 0 0 0 a 0 3,921 0 0 0
4990  Sundries 0 0 0 0 0 a 0 14 0 0 0
Overhead Expenditure 0 0 1] 0 0 0 0 3,936 0 0 0
180 Net Income over Expenditure 0 0 1] 0 200 0 200 -3.801 204 0 0
6000 plus Transfer from EMR 0 0 0 0 0 a 0 3,921 0 0 0
Movement to/(from) Gen Reserve 0 0 200 200 120 204
190 Community Pavilion

Continued on next page
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06/11/2019 Sherfield on Loddon Page 5
15:49 Annual Budget - By Centre
2018/2019 2019/2020 2020/2021
Budget Actual Brought Net Agreed EMR Total Actual YTD Agreed EMR Carried
Forward Virement Forward
4300 Water 0 0 0 0 0 0 0 111 0 0 a
4320  Maintenance 0 3,459 0 0 0 0 0 7,354 0 0 0
4990  Sundries 0 0 0 0 0 0 0 3524 0 0 a
Overhead Expenditure 0 3,459 0 0 0 0 0 10,989 0 0 0
6000 plus Transfer from EMR 0 339 0 0 0 0 0 9,641 0 0 i}
Movement to/(from) Gen Reserve 0 (63) 0 (1,349) 0
200 Maintenance Contract
4325  Maintenance Confracts 0 Q 0 0 0 0 0 ] 10,616 0 ]
Overhead Expenditure 0 1] 0 0 0 0 0 a 10,616 0 a
Movement to/(from) Gen Reserve 0 0 0 0 [i] (10,616)
999 VAT Data
15 VAT on Receipts 0 18,202 0 0 0 0 0 i} 0 0 i}
Total Income 0 18,202 0 0 0 0 0 a 0 0 a
515 VAT on Payments 0 17.051 0 0 0 0 0 4703 0 0 a
45990 Sundries 0 65 0 0 0 0 0 0 0 0 0
Overhead Expenditure 0 17,115 0 0 0 0 0 4,703 0 0 1]
Movement to/(from) Gen Reserve 0 1,087 0 (4,703) 0
Total Budget Income 89,320 138,730 0 0 84,715 50,000 84,715 90,846 84,909 0 a
Expenditure 85,030 142,860 0 0 65,810 22,500 88,310 83,590 84,438 0 i}
Net Income over Expenditure 4,290 -4,130 0 0 18,905 27,500 -3,595 7,256 47 0 1]
Continued on next page
06/11/2019 Sherfield on Loddon Page 6
15:49 Annual Budget - By Centre
2018/2019 2019/2020 2020i2021
Budget Actual Brought Net Agreed EMR Total Actual YTD Agreed EMR Carried
Forward Virement Forward
plus Transfer from EMR 0 20,244 1] 0 0 0 0 38,884 0 0 0
less Transfer to EMR 0 0 0 0 0 0 0 3212 0 0 0
Movement to/(from) Gen Reserve 4,290 18,905 (3,595) 42 927 471




SHERFIELD ON LODDON PARISH COUNCIL

Appendix D
Internal Audit Report

W\CONSULTING

Karen Ross 27 - 29 Vauxhall Grove
Clerk to Sherfield-on-Loddon Parish Council London, SW8 ISY

+44 (0) 207 820 62 90
info@farsightconsulting.co.uk
wwwwifarsightconsulting.co.uk
11 November 2019

Dear Karen

Sherfield-on-Loddon Parish Council Internal Audit 2019-20

Interim Audit

Following the interim audit visit on 7 November , | attach my report for consideration by the
Council. This was the first of two visits | intend to carry out to support my work on the 2019-
20 internal audit report, and | covered the following:

e Overview of Council financial systems

* Review of opening balances and reporting of 2018-19 audit opinion
¢ Follow up previous recommendations

e Testing of expenditure first 6 months of financial year

¢ Risk management and insurance

¢ Budget monitoring reports

¢ Bank reconciliations.

| am satisfied that financial controls at the Council continue to be robust. | have raised a
small number of recommendations for consideration by the Council, these are set out in the
schedule at Appendix A.

The Accounts and Audit Regulations 2015 require smaller authorities, each financial year, to
conduct a review of the effectiveness of the system of internal control and prepare an
annual governance statement in accordance with proper practices in relation to accounts.
The internal audit reports should therefore be made available to all members to support
and inform them when they are considering the Authority’s approval of the annual
governance statement.

| am required by Section 4 of the Annual Governance and Accountability Return (AGAR) to
review controls in place at the Council against predefined control assertions. These control
assertions are set out below, together with the results of testing carried out at the first
interim audit.
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A - Appropriate books of account have been kept properly throughout the year

Interim Audit

The Council continues to record financial transactions on the RBS Alpha accounting system. This is an
industry specific accounting solution well suited to this Council. The system is working well, and |
was able to confirm that:

- Supporting documentation could be located using referencing on RBS, and is now stored
electronically

- All reconciliations tested are working well

- Council is making use of the reporting available in RBS to improve financial reports available to
councillors.

| confirmed that the opening balances on RBS at 1.4.19, as recorded on the opening balance sheet,
could be agreed back to the audited annual return for 2018-19.

The Council received a clear audit certificate from the external auditors in 2018-19. | confirmed
that the Council had met legal obligations and loaded the relevant sections of the annual return,
external audit certificate and conclusion of audit notification to its website. The external audit
certificate is due to be reported at the October meeting of Full Council. All obligations relating to
the 2018-19 annual return have been met.

| reviewed the Council’s VAT records and checked that the VAT return had been submitted to HMRC
for the period to end September 2019, and that the VAT reclaimed could be agreed to a schedule of
transactions recorded on RBS. VAT submissions are up to date.

| am satisfied that the Council is meeting this control objective.

B - The Council’s financial regulations have been met, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for

Interim Audit

The standing orders were last reviewed in May 2019 and are based on NALC templates. Financial
regulations were reviewed at the meeting of September 2019 and reflect recent changes made by
NALC. These were approved at a meeting of Full Council. The Members Code of Conduct was
reviewed in December 2018.

| confirmed by sample testing that members acceptance of office forms have been signed in line with
regulations for all members tested.

Payment requests are discussed at Full Council meetings and approval is signed off by two
councillors on hard copy. Payments are posted on the council bank account by the Clerk and
authorised electronically by a councillor. Payments are formally signed off in the minutes of the next
available Full Council meeting. This is a robust system compliant with financial regulations.

| tested a sample of expenditure transactions, selected at random from throughout the financial
year, and sought to confirm the following for all transactions sampled:

- Cashboock entry could be agreed back to an invoice from the supplier
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- Approval for the payment was recorded in a minute of a council meeting
- Signature of two councillors was viewed on payment approval listing containing the payment
- VAT accounting correct

| confirmed by review of minutes that the Council obtained competitive quotes for a payment of £26K
to D Miller in October 2019 for drainage works.

| am satisfied that the Council is meeting this control objective.

C - The Council assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

Interim Audit

| have confirmed that the Council has a comprehensive risk management process in place which
results in a formal risk assessment. This was reported at the May 2019 meeting of Full Council,
alongside other council policies. | recommend that the risk assessment is subject to a more detailed
review at a Full Council meeting before financial year end , and this review recorded in a minute.

| reviewed the risk assessment, it is comprehensive and covers most risks a council of this type will
face. | recommend that the Council considers adding trees on council land and IT as new risk
categories, these are not currently covered by the risk management process.

The Council is insured by Axa, on a standard local council policy, third year of a three-year deal. |
have reviewed the insurance policy and confirm itis in date and is valid until October 2020. |
reviewed the detail of the insurance policy and confirmed that:
- Money cover in the insurance policy is set at £250K, sufficient for the Council
- The Community Pavilion has been added to the insurance schedule, now refurbishment work
has been completed.

| have concerns that RBS data is backed up to C drive of the Clerk’s laptop at present, this is not
adequate. All financial records would be lost should the computer fail or be stolen. Back up should
be redirected to an offsite / cloud solution, and the back-up should be tested annually.

| am satisfied that this control objective has been met.

D - The annual precept requirement resulted from an adequate budgetary process; progress
against the budget was regularly monitored; and reserves were appropriate

Interim Audit

The budget for 2019-20 being worked on at present. A draft budget has been prepared using the
RBS budget setting software . The budget will be considered in November and precept finalised in
December / January meeting. Precepting deadlines will be met.

Quarterly budget monitoring reports are produced. These are produced directly from RBS, using
standard reports. These appear comprehensive and are submitted to Full Council as part of standing
quarterly financial reports. |reviewed this report for quarter 2. | noted that there were no significant
overspends on cost centres, with movements from earmarked reserves posted to fund capital works.
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| will review reserves in detail at year end. | recommend that the Council considers its reserves
position when setting the 2020-21 budget. Reserves are currently low, as the Council has funded
£26K of drainage work in advance of receipt of section 106 funding from the District Council.

E - Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.
Year end task

F - Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.

No petty cash — confirmed by the clerk.

G- Salaries to employees and allowances to members were paid in accordance with council
approvals, and PAYE and NI requirements were properly applied.

Payroll is processed externally by a payroll specialist. | tested the payroll for September 2019 for
the clerk. | was able to confirm

- Cashbook entry could be agreed to payslip
- Basic pay could be agree to hourly rate x number of hours worked as approved by the council
- Payment approved on a monthly payment list at a meeting of the Council

| am satisfied that this control objective has been met.

H - Asset and investments registers were complete and accurate and properly maintained.

| will test this in detail at year end as part of the process of reconciling the accounts to the fixed
asset register.

| — Periodic and year-end bank account reconciliations were properly carried out.

The Council holds 2 bank accounts, one with HSBC, and an account with Lloyds. | confirmed that all
accounts are reconciled to the cashbook monthly and that the reconciliations are presented to
councillors on a monthly basis. The bank reconciliation is reported to Council meetings as required
by financial regulations.

| re-performed the September 2019 bank reconciliation. | was able to confirm balances on the
reconciliations back to cashbook and bank statements. The reconciliation and bank statement had
been signed off by a councillor, and reported to meeting of the full council.

| am satisfied that this control objective has been met.

J - Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, were supported by
an adequate audit trail from underlying records, and

Year end task
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K - Trust funds (including charitable) the council met its responsibilities as a trustee.

No trusts - confirmed with clerk

L: Exercise of Public Rights - Inspection of Accounts

Year end task

| will invoice you after my year end audit. | would like to take this opportunity to thank you for your
help in the course of this audit. Please do not hesitate to contact me if | can be of any assistance.

Yours sincerely

WL Plattan
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Appendix E
Letter regarding Redlands

14" November 2019

Dear Sir,

19/02773/RES at Land At Redlands Reading Road

The Parish Council would like to raise the following concerns and comments over the reserved
matters application

e Parking
Domestic parking should comply with the Basingstoke and Deane parking policy. On
street parking is not acceptable within the development and with the introduction of
electric cars charging cannot happen if cars are parked on the street away from their
properties and therefore adequate off-street parking should be provided to facilitate
this.
During the development build sufficient parking must be established on site for work
vehicles. Parking along the A33 should be prohibited at all times.

e Roads
The roads in this development should be sufficiently wide to allow emergency and
waste vehicles access even if there is on street parking. Bellway developments in other
parts of the Borough have provided extremely narrow roads causing access and
parking issues with insufficient room for cars to turn in the road without using private
driveways to facilitate this.

e Access
A condition should be imposed that traffic cannot access or exit the site using Sherfield
Park nor Redlands Lane

e A Toucan crossing across the A33 is not appropriate and is extremely dangerous. A
footbridge or Traffic lights should be installed to enable safe crossing to Sherfield Park
where the facilities are sited, e.g. shops and Community Centre.

e S106 funds
S106 funds have been allocated to the East of Basingstoke site, however should this
development not proceed within 5 years from the date of the build commencement
date of this development, the S106 funds should be directed to the surrounding
Parishes where the need to enhance the facilities which serve the developments will be
required.



