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MINUTES OF AN ORDINARY MEETING OF THE PARISH COUNCIL HELD ON  
WEDNESDAY 12 APRIL 2017 AT 8.00 PM IN THE LIDDELL HALL 

 

COUNCIL MEMBERS  
 

 In Attendance Apologies Absent 

Cllr Attwood     

Cllr Batting     

Cllr Effiong     

Cllr Gaiger     

Cllr Johnston     

Cllr Neale     

Cllr Rowland (Chairman)     

 
ALSO IN ATTENDANCE: 
Catherine Ryle (Clerk) and 8 members of the public.  Mr Glenn Mills, Mr Richard Hamill and Mr Ralph 
Salmon were present for the first part of the meeting. 
 
170411 To receive and accept apologies for absence 

Apologies were received and accepted from Cllr Neale.   Borough Cllr Nick Robinson had sent his 
apologies.  
 

170412 To receive declarations of Disclosable Pecuniary Interests relating to items on this agenda 
Cllr Batting made a declaration of a non-pecuniary interest in Item 170433. 
 

170413 To receive Chairman’s Announcements 
Cllr Rowland reported that she had attended the Hampshire Association of Local Councils (HALC) 
conference and had found it very informative.  Topics had included the importance of local 
councils, powers of parish councils, budget-setting and the council as an employer.  It had also 
been an opportunity to meet representatives of other councils. 
Correspondence had been received and was to be dealt with by the Clerk. 
 

170414 To approve the minutes of the Parish Council meeting held on 8 March 2017 
It was RESOLVED to accept the minutes of the meeting held on 8 March 2017 as a true record of 
the meeting.  The minutes were signed. 
 

170415 To approve the minutes of the Extraordinary meeting of the Parish Council on 27 February 2017 
It was RESOLVED to accept the minutes of the meeting held on 27 February 2017 as a true record 
of the meeting.  The minutes were signed. 
 

170416 To approve the minutes of the Extraordinary meeting of the Parish Council on 22 March 2017 
It was RESOLVED to accept the minutes of the meeting held on 22 March 2017 as a true record of 
the meeting.  The minutes were signed. 
 

170417 Presentation by Mill Lane Estates 
Standing Orders were suspended to allow representatives of Mill Lane Estates to make a 
presentation on their plans for the Triangle.  Mr Glenn Mills introduced Mr Richard Hammill and 
Mr Ralph Salmon.  A slide presentation was shown accompanied by an explanation of the 
constraints and possibilities for the site.  The plans were for three distinct areas of housing each 
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with an access drive so that there was no need for a central road through the site and there was a 
direct connection with the Reading Road.  A total of 17 dwellings, each with a minimum of two 
parking spaces, was planned.  The requirements of the Local Plan and the policies of the 
developing Neighbourhood Plan had been taken into consideration.  There was concern that the 
Neighbourhood Plan’s policy restricting the number of houses on a site to a maximum of 10 
would not allow for affordable units and there would be fewer smaller dwellings. 
 
Members of the public and councillors had the opportunity to ask questions.  Topics covered 
included: the style of housing and building materials, size of houses, planting of trees, number of 
‘affordable’ units, and the provision of a sound barrier along the A33. 
 
Glenn Mills confirmed that there would be public consultation once the application was finalised.  
It was hoped that the Parish Council would be supportive of an application.  It was anticipated 
that if permission was granted, the development would proceed straightaway. 
 
Cllr Rowland thanked the team from Mill Lane Estates for their presentation.  A copy of the 
slideshow would be sent to the Clerk. 
 

170418 Public participation 
There were no further comments from members of the public.  Standing Orders were resumed. 
 

170419 To receive reports from Borough Councillors 
Cllr Rowland reported that she would be attending a Borough Council update on the planned A33 
and A30 roadworks in June and would report back.  The Borough Council’s budget had been 
approved.  Bramley Parish Council’s Neighbourhood Plan was almost in place. 
 

170420 To receive the monthly safety report and playground inspection reports (previously circulated) 
The reports had been circulated and were NOTED.  Cllr Attwood planned to speak to the inspector 
about addressing minor repairs such as taping up sharp edges. 
 

170421 To consider and agree requests for payment 
The payment requests as listed in Appendix A were accepted for payment and signed by two 
councillors. 
 

170422 To consider agreement to pay the invoice for the allotment waste collection which is more than 
the amount previously estimated and agreed by the Parish Council 
Further to the previous month’s retrospective agreement to pay up to £150.00 for waste 
collection from the allotments, the invoice for waste collection had been submitted by Ian Welch 
Grab Services for a total of £216.00.  Cllr Attwood explained that he had underestimated the cost 
and asked for agreement to pay the invoice. 
On a proposal by Cllr Rowland, seconded by Cllr Effiong, it was unanimously RESOLVED that the 
invoice from Ian Welch Grab Services for £216.00 should be paid. 
 

170423 To note the current financial situation and sign bank statements 
The current financial situation was NOTED and can be found as Appendix B. 
The bank statements were reconciled and signed with the balances being 
Current Account: £16060.86 
Savings Account: £60347.61. 
The Quarter 4 report was NOTED and can be found as Appendix C. 
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170424 To receive the report from the Internal Auditor and agree any actions resulting from this 
Copies of the Internal Auditor’s report on year ending 31 March 2017 had been circulated to all 
councillors.  The Chairman read out the report (see Appendix D).  The report was accepted and its 
contents NOTED.  Actions to implement the recommendations would be agreed at future 
meetings. 
 

170425 To approve the Annual Governance statement for 2016/17 
On a proposal from Cllr Effiong, seconded by Cllr Attwood  it was RESOLVED to approve the 
Annual Governance statement for 2016/17.  The statement was signed by the Chair and the 
Clerk. 
 

170426 To approve the Accounting statements for 2016/17 
On a proposal from Cllr Rowland, seconded by Cllr Attwood it was RESOLVED  to approve the 
Accounting statements for 2016/17 and they were signed. 
 

170427 To consider the application from Sherfield on Loddon Cricket Club for a grant towards re-
painting of the cricket pavilion 
Cllr Rowland outlined the background to the grant application.  The Cricket Club was applying for 
half the cost of re-painting and restoring the surface of the pavilion by a professional and had 
obtained quotations.  The application was discussed and it was acknowledged that the painting 
work would improve the appearance of the cricket pavilion. 
On a proposal by Cllr Rowland, seconded by Cllr Attwood, it was RESOLVED to grant £720.00 to 
Sherfield on Loddon Cricket Club towards the cost of having the pavilion re-painted professionally.  
All councillors voted in favour.  Clerk to send confirmation to the Cricket Club with the standard 
conditions. 
 

170428 To consider a review of the Parish Council’s arrangements for banking and payments 
In the absence of Cllr Neale, the Clerk confirmed that she was arranging a meeting with a business 
banking manager of HSBC.  Any recommendations from the meeting would be reported back to 
the Council. 
 

170429 To consider quotations for grass-cutting and maintenance works in Sherfield on Loddon and 
appoint a contractor 
Cllr Attwood requested that this Item should be considered together with Item 170430.  He 
explained that he had walked round the areas with three prospective contractors.  Cllr Attwood 
summarised the quotations on the basis of 14 cuts per year.  One quote for maintenance of the 
burial ground was considerably cheaper and taken together with the same contractor’s quotation 
for the general grass-cutting and hedge maintenance, would be the most cost-effective option. 
On a proposal by Cllr Attwood, seconded by Cllr Batting it was RESOLVED unanimously to accept 
Quote 2 for Contract 1 at a cost of £70 + VAT per visit and £65 + VAT for hedge maintenance twice 
per annum.  Clerk to write to confirm acceptance of the quotation and arrange for the contractor 
to start. 

  
170430 To consider quotations for grass-cutting at the burial ground and appoint a contractor 

Following discussion under Item 170429, on a proposal by Cllr Batting, seconded by Cllr Effiong it 
was RESOLVED unanimously to accept Quote 2 for Contract 2 at a cost of £45 + VAT per visit.  
Clerk to send out appropriate instructions and inform unsuccessful contractors. 
 

170431 To agree the treatment of the outstanding balance of the Litter Warden’s annual leave 
The Clerk informed councillors that since commencing his contract on 1 September 2016, the 
Litter Warden had not taken any of his leave entitlement.  She estimated this to by 16.67 hours 
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for the period to 31 March 2017.  On a proposal by Cllr Rowland, seconded by Cllr Attwood it was 
RESOLVED to pay the Litter Warden for the outstanding 16.67 hours at the rate of £10 per hour.  
All voted in favour. 
 

170432 To confirm satisfactory completion of the Litter Warden’s probationary period and confirm his 
appointment 
Cllr Rowland said that the Litter Warden had been doing good work around the Parish.  It was 
AGREED that the Clerk should write to confirm that he had successfully completed his 
probationary period and to confirm his appointment as parish council Litter Warden. 
 

170433 To consider the request from the Village Fete Committee for permission to have overnight on-
site security prior to the fete 
A letter had been received from the chairman of the Village Fete Committee requesting 
permission for on-site security on the Village Green for the night of 9/10 June 2017 to facilitate 
the participation of a historical group in the festivities reflecting the 900th anniversary of St 
Leonard’s church.  Security would be at no cost to the Parish Council.  On a proposal by Cllr 
Rowland, seconded by Cllr Attwood it was unanimously RESOLVED that the Parish Council had no 
objection to this request.  Clerk to write back to confirm. 
Cllr Attwood reported that grass-cutting in preparation for the Village Fete was carried out by the 
Bulpitt Brothers each year outside their normal schedule.  They had asked for confirmation that 
they should continue with this.  It was AGREED that the Clerk would confirm to the Bulpitt 
Brothers that the Parish Council had no objection.  
 

170434 To consider Cllr Rowland’s proposal to change the structure of the parish council meetings and 
move them to Tuesday nights (VR) 
Cllr Rowland explained her proposal which was to disband the Planning Committee, Burial Ground 
Committee and Finance and General Purposes Committee and include their activities in the remit 
of the Full Council.  The Village Green and Leisure Facilities Committee was to continue and meet 
at more frequent intervals.  Cllr Rowland also proposed moving the regular meeting night to 
Tuesday – it was understood that the Liddell Hall would be available.  The proposal was discussed 
and the point was made that having a committee structure gave more opportunity for discussion. 
 
On a proposal by Cllr Rowland, seconded by  Cllr Attwood it was RESOLVED to wind up the 
Planning, Burial Ground and Finance and General Purposes Committees and to move the 
meetings of Full Council to Tuesday nights.  The proposal was agreed by a majority vote of 3 in 
favour and 2 against.  The Clerk advised that the necessary arrangements would need to be in 
place before the changes could be effected. 
 

170435 To consider setting up Parish Council social media pages and to agree policies for their use, 
administration and management (VR) 
Cllr Rowland had initiated arrangements to set up a social media page following agreement at the 
council meeting in August 2016, since which time the Chairman and the Clerk had attended a 
HALC workshop on using social media.  Councillors were generally supportive of developing a 
Facebook page. 
 
On a proposal by Cllr Rowland, seconded by Cllr Effiong, it was RESOLVED that Cllr Rowland and 
the Clerk would set up a community Facebook page.  All councillors voted in favour.  It was agreed 
that: 

 Cllr Rowland and one other councillor would be administrators and the Clerk would have 
access 

 Cllr Rowland and the Clerk would finalise a draft of the Terms and Conditions to be agreed 



                        SHERFIELD ON LODDON PARISH COUNCIL   
 

 

by Full Council 

 Cllr Rowland and the Clerk would finalise a draft Social Media Policy to be agreed at a 
future meeting. 

 
Cllr Rowland called for an extension to the meeting as it had continued after 9 pm.  The extension 
was agreed. 
 

170436 To receive reports of representative bodies: 

 Village Hall Management Committee (BB) 
Cllr Batting’s report (Appendix E) had been circulated prior to the meeting and was NOTED. 
 

170437 To receive  the draft minutes from the following committees (previously circulated) and 
approve the following recommendations 

 Planning Committee on 12 March 2017 
No recommendations 

 Village Green and Leisure Facilities on 22 March 2017 
170345 – To accept the quotation from Foremost Treesurgeons Ltd for £750.00 (ex VAT) to fell 
the horse chestnut tree on Bramley Road 
170346 – To accept the quotation from Foremost Treesurgeons Ltd to carry out a tree survey of 
the chestnut avenue at a cost of £565 (ex VAT) 
170347 – To accept the quotation from the Bulpitt Brothers to install the trip rail fence at a cost 
of £1500 
170348 – To confirm the annual maintenance contract with the Bulpitt Brothers 
170352 – To agree expenses for the annual allotment competition of around £90. 

 Finance and General Purposes on 22 March 2017 
170359 – To accept the recommended quotations under Items 170345, 170346, 170347 and 
170348 as above 
170360 – To make a donation of £100 to Tadley and District Citizens Advice. 
 
It was RESOLVED to receive the draft minutes of the: 

 Planning Committee on 12 March 2017 

 Village Green and Leisure Facilities Committee on 22 March 2017 

 Finance and General Purposes Committee on 22 March 2017. 
 
On a proposal by Cllr Rowland, seconded by Cllr Attwood, it was RESOLVED to ratify all the 
proposals put forward by the Village Green and Leisure Facilities Committee meeting of 22 March 
2017. 
 
On a proposal by Cllr Rowland, seconded by Cllr Effiong, it was RESOLVED to ratify all the 
proposals put forward by the Finance and General Purposes Committee on 22 March 2017. 
 

170438 To consider items for the Loddon Valley Link 

 Vacancy for Parish Councillor 

 Village Fete 

 Neighbourhood Plan Open Sessions 

 Percy’s Plant Sale 
 

170439 To confirm the date for the next meeting as 10 May 2017 (subject to Item 170434) 
The date of the next meeting was confirmed as 10 May 2017. 
 

 There being no further business, the meeting closed at 9.30 pm. 
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Appendix A 
Schedule of Payment Requests 
 
Payment Requests – FY 16/17 March 

FROM ITEM AMOUNT INVOICE NO METHOD OF PAYMENT 
 

Mole Country Stores Allotment supplies 584.58  Cheque 101028 

BT Telephone and 
broadband 

63.12 M047 K1 E Payment 

Staff Salary 216.00 March E Payment 

Staff Salary 1276.05 March E Payment 

HMRC PAYE/NI 395.77 March E Payment 

LGPS Pension 298.85 March E Payment 

 

Payment Requests: FY 17/18 April 

FROM ITEM AMOUNT INVOICE NO METHOD OF PAYMENT 
 

Village Hall Room rent  46.00 March E Payment 

Bulpitt Brothers Year 1 of ditch 
programme 

798.00 3977 Cheque 

South East Water Football pavilion 19.78 19 E Payment 

South East Water Allotments 37.93 15 E Payment 

Browning Pest 
Services 

Mole control 180.00 Oct to Dec 

2016 

E Payment 

Browning Pest 
Services 

Mole control 180.00 Jan to March 

2017 

E Payment 

Viking Stationery 163.42 676801 E Payment 

Staff Expenses 70.00 March E Payment 

HALC Annual Conference 90.00 INV-1403 E Payment 

HALC Annual affiliation fees 416.00 INV-1585 E Payment 

HALC Annual HR consultancy 180.00 INV-1713 E Payment 
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Southern Electricity Football pavilion 23.65 0026 E Payment 

Do the Numbers Ltd Internal audit FY 16/17 320.00 12/510 E Payment 

Diane Malley Payroll Services 2017/18 102.00 85 E Payment 

Greenhouse Graphics Neighbourhood Plan 
printing 

180.00 15783 E Payment 

Greenhouse Graphics Neighbourhood Plan 
printing 

128.00 15825 E Payment 

Greenhouse Graphics Neighbourhood Plan 
printing 

143.00 15826 E Payment 

Greenhouse Graphics Neighbourhood Plan 
printing 

145.00 15827 E Payment 

Greenhouse Graphics Neighbourhood Plan 
printing 

155.00 15828 E Payment 

Greenhouse Graphics Neighbourhood Plan 
printing 

124.00 15829 E Payment 

Greenhouse Graphics Neighbourhood Plan 
printing 

110.00 15830 E Payment 

Greenhouse Graphics Neighbourhood Plan 
printing 

106.00 15831 E Payment 

Greenhouse Graphics Neighbourhood Plan 
printing 

110.00 15832 E Payment 

Greenhouse Graphics Neighbourhood Plan 
printing 

145.00 15833 E Payment 

Greenhouse Graphics Neighbourhood Plan 
printing 

58.80 15834 E Payment 

Greenhouse Graphics Neighbourhood Plan 
printing 

446.00 15835 E Payment 
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Appendix B 
 
  March Monthly Sheet     

  
  

  

  
 

Balance Bought Forward 80081.79 

  
 

Interest 1.49 

  
 

Burial fee 250.00 

  
  

80333.28 

  
  

  

  
  

  

Chq 101028 Mole Country Stores Allotment supplies for building raised beds 584.58 

E Payment SOL Village Hall Room hire February 2017 46.00 

E Payment JRB Enterprise Ltd Dog waste bags 462.00 

E Payment E-Mango 
Annual charge for website hosting and 
support 576.00 

E Payment Staff February expenses 26.44 

E Payment BT Telephone and Broadband M047 K1 63.12 

E Payment Staff March salary 216.00 

E Payment Staff March salary 1276.05 

E Payment HMRC Tax and NI 395.77 

E Payment HCC Pension March 298.85 

  
  

3944.81 

  
  

  

  Balance as at 30 March 2017 76388.47 

  
  

  

  Current Account 
 

16060.86 

  Savings Account 
 

60347.61 

  Less unpresented cheques -20.00 

      76388.47 
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Appendix C 
 

SHERFIELD ON LODDON PARISH COUNCIL

SUMMARY RECEIPTS & PAYMENT ACCOUNT

4th QUARTER ENDED 31 MARCH 2017

Figures shown exclusive of VAT

Annual Actual-v- £ £

Budget Budget

RECEIPTS

75000 100% Precept -            

0 Bank Interest 4.69          

10499 138% Other 2,974.39    

TOTAL RECEIPTS 2,979.08

PAYMENTS

25000 83% Net Salaries & Allowances  (Jan-Mar 17 ) 5,663.46    

4250 81% HCC - Pension Contributions (e'ers & e'ees) 896.55      

700 38% Clerk's Expenses Net VAT (Jan-Mar 17 ) 16.20        

1600 144% Administration 822.86      

50 0% Chairman's Allowance -            

30000 56% Repairs & Maintenance 4,680.30    

1500 107% Insurance Premium -            

10000 0% Grants & Donations: -            

2000 2% Section 137 48.50        

1000 116% Training 75.76        

1500 37% Hall Hire 152.00      

800 109% Audit Fees -            

1000 84% Subscriptions 36.00        

0 _ Publications (LCR) -            

5000 6% Neighbourhood Plan 68.00        

1000 149% Allotments 584.58      

500 7016% Miscellaneous -            

0 VAT on payments 815.33      

1930 100% Loan payments 964.99      

87,830    

TOTAL PAYMENTS 14,824.53    

BALANCE BROUGHT FORWARD on 01/01/17 88,195.52

ADD Total Receipts (as above) 2,979.08

LESS Total payments (as above) 14,824.53

Balance Carried forward 31/03/17 76,350.07

These cumulative funds are represented by:

Current Account Balance 16,060.86  

Less:Cheques drawn but not debited as at 31.03.17  nos. 58.40        

Deposit Account Balance 60,347.61  

Payments not on statement -            

76,350.07    

Signed:

Responsible Finance Officer for Sherfield-on-Loddon Parish Council Date:  31.03.17  
 



                        SHERFIELD ON LODDON PARISH COUNCIL   
 

 

APPENDIX D 
Review of matters arising from Internal Audit for 31 March 2017 – 5 April 2017 

Please find below the list of matters arising following my visit today.  Overall I found the records of 

the Council to be in very good order and I felt that the visit went well. 

The way that the Council has handled the management and recording of the Neighbourhood Plan 

Working Party is excellent practice. 

The items listed below are areas where the systems and controls of the Council have scope for 

improvement. 

Control 

area 

Issue Recommended Action 

Member 
training 

The Council has several new councillors and it is 
not clear whether the chairs of committees and 
members of the finance committee have 
attended appropriate training which will allow 
them to understand the unusual nature of the 
Parish legislative framework. 

There are upcoming sessions of 
Finance for Councillors and Chairing 
skills that may be beneficial for 
members.  All training sessions also 
serve as opportunities to share best 
practice with other councils. 

Delegated 
Authority 

It appears that members of the Council have 
been committing the Council to actions and 
expenditure without prior minuted approval, 
necessitating retrospective authorisation. 

This is not good practice and exposes the 
members to individual personal liability. 

All purchases, tenders and quotes 
should be sourced by the proper 
officer. 

Individual members only have the 
power to act if there is a minute 
authorising them to do so. 

Only the proper officer can alter 
tender terms – to ensure 
compliance with best practice. 

Allotment 
expenditure 

There has been significant expenditure on the 
allotments this year, some of which would 
appear to be for the benefit of individual 
tenants rather than the Council. 

The allotments are the property of 
the Council. 

All expenditure should be aimed at 
the long term benefit of the plot, 
not short term measures. 

Allotment 
deposits 

There appears to be some confusion over the 
status of this reserve. 

The deposits are paid by the tenants to the 
Council at the start of their tenancy and 
returned when that tenant gives up their plot. 

No other parties should be involved or 
amendment should occur. 

The tenancy of each allotment 
holder is with the Council, managed 
by the proper officer. 

Deposits held during a tenure are 
the property of the Council as a 
body corporate.  They may not be 
spent of transferred to general 
reserves. 
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Phone box The Council has an option to adopt a phone 
box. 

Such facilities should only be taken 
on when there is a clear ability to 
repurpose the space on behalf of 
the community. 

Village Hall 
Charity 

The trust deed of the charity has now been 
updated so that the Council is no longer a 
trustee. 

On the annual return, the 
disclosure box should be ticked as 
N/A. 

Transparency 
code 

The Council is not covered by the 
Transparency Codes (it is in the gap) but best 
practice would advise complying. 

The website meets most of the 
requirements. 

A link to members interests at 
BDBC and PDFs of the Annual 
Returns are the remaining items. 

Social media It may be of benefit to the Council to set up a 
public Facebook page on which minutes and 
events can be publicised to a wider reach 
within the community than noticeboards. 

The members should work with the 
officers to ascertain the best way 
to set up a page and run it in a 
transparent manner. 

 

Eleanor S Greene, Do the Numbers Limited. 
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APPENDIX E 

VILLAGE HALL MANAGEMENT COMMITTEE 13TH MARCH 2017 
 
Election of Officers took place as follows -: 
 
Chairman   Ivan Gosden 
Hon. Secretary  Bruce Jones 
Hon. Treasurer  Wendy Gosden 
 
A price for further external maintenance was awaited. 
 
Nick Robinson will replace the Christmas lights at the front of the building, for which a 
scaffold tower will be necessary. 
 
Bruce Jones to meet blind maker to measure up Liddell Hall for blinds. 
 
Quotes had been received to replace two first floor windows and the back door in Cottage 
No 1 (Caretaker’s) and to replace two first floor windows, the side porch window and the 
inner front door, together with a lintel, in Cottage No 2.  It was agreed that the work should 
be carried out, except for the replacement of the window in Cottage No 2’s side porch. 
 
Hon. Secretary to advise regular users of Hall rates with effect from October 2017. 
 
Bruce Batting had carried out market research to enable re-assessment of rent for Cottage 
No 2 following further improvements. 
 
It was agreed to re-employ Paul Appleton as casual part-time Caretaker, now that he is 
available again. 
 
It was agreed to pay the balance due for work on the new website. 
 
The annual accounts had been prepared and are being sent to the auditors.  Copies of the 
annual accounts were circulated. 
 
Nick Robinson had registered an interest in a LIF grant for architectural fees and feasibility 
study for the atrium proposal. 
 
Standing orders and election procedures to be considered at May meeting. 
 
Next meeting – Monday 10th April 2017. 

 


